RESPONSE

Florida Christian College
Academic Office
PETITION
Petition Directed To:  __________________________________________________________________

Petitioner (print): _____________________________________________________________________

Petition to:  __________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Circumstances:  _______________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________


___________________________________________
     __________________________


Student's Signature




  
Date

The above stated petition is:   ( Accepted    ( Denied.

Comments/Conditions:  ________________________________________________________________

___________________________________________________________________________________


____________________________________________       ___________________________


Vice President of Academics




Date



Copies:
   Original to Student Academic File
Copy to Student
]
Instructions for 

General Academic Office
Petition

The General Academic Office Petition is to be used by students to petition the Vice President of Academics or the Faculty through the Vice President of Academics on matters not covered by other petitions.  Petitions relating to the substitution of a required course should be made on the Academic Requirement Substitution Petition.  Likewise, petitions regarding waiver of absences over the 10% and 20% absence policy should be made on the Waiver of Absence Penalty form.  Because the information needed in these situations is specific, the use of the proper form is strongly advised to avoid unnecessary delays.  These forms are available through the Academic Office.  Academic Office personnel will assist students in choosing the correct form for petitions.

Petition Directed to:  Usually this will be the Vice President of Academics.  However, if you are petitioning the faculty, you should put "Faculty" here.  The completed form must be turned in to the Academic Office regardless who you are petitioning.

Petitioner:   Please print your name here.  Please include your mailbox number.

Petition to:   In this space you should state what you are petitioning the Vice President of Academics or Faculty to do or approve.  This should only include the action for which you desire approval.  Do not put your circumstances or reasons in this space.

Circumstances:   Include in this space the circumstances surrounding the need for the petition.  Be specific with the reasons why the situation exists, etc.   Please seek the help of the Academic Office personnel in completing this section.  Incomplete information may result in a denial of your petition.

Student's Signature:   No unsigned, undated petition will be addressed by the Vice President of Academics or the Faculty.  Unsigned or undated petitions will be returned to the student with no action.
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