Florida Christian College
Application for Independent Study

The Faculty desire that students complete their programs through classroom study that provides for interaction with other students as well as the instructor.  For that reason approval is generally not granted for petitions made based on the convenience of a student’s schedule.

(  Step One: To be completed by the student.
Student Name:  _______________________________________________________________________________


Box #: ______________________


Daytime Phone #:  __________________________________

Course Number: ______________

Course Name:  ________________________________________________

Desired Term: ________________________
Credit Hours: _______  

Reason for request: ____________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

The answers to the following questions will assist the Division Chair in the decision process (see Step 3).  If you desire to explain an answer, please use the back of this form.

	
	Yes
	No

	Have you taken the recommended schedule of classes while enrolled at FCC?
	
	

	During any semester of your enrollment did you have an opportunity to take the course in question?  
	
	

	Did you ever choose to take an elective course when this required course was offered in the same time slot? 
	
	


There is a $150 fee, in addition to normal tuition, that will be processed as part of this course.  The student agrees to accept the charges for this course and to perform work as required by the instructor.







__________________________________________








Student’s Signature

(  Step Two:  To be completed by Student’s Advisor 
The petitioner has followed the recommended schedule and I recommend approval of the petition.

Advisor’s Approval:  __________________________________
Date: ______________________________
(  Step Three:  To be completed by the Instructor

I am willing to be the teacher for this course.

Instructor’s Approval:  __________________________________
Date: ______________________________ 

Approved Term for Independent Study:    __ Fall
  __ Spring
  __ Summer

(  Step Four:  Division Chair Acts on request
The request for Independent Study is . . . 

· Approved.  Comments:  ______________________________________________________________

· Denied.  Comments:  ________________________________________________________________

Signature of Division Chair:  ______________________________________
Date: _______________________

(  Step Five:  Division Chair forwards form to Registrar’s Office for Registration.

Original Petition is filed in the Student’s advisement file.

A copy is forwarded to the student and the approved instructor.

Procedure for applying to take Independent Study:

1. Fill out application for Independent Study then secure Advisor’s approval.  Be sure to complete the yes/no questions because failure to do so constitutes an incomplete form and will not be accepted.  If you believe an explanation of your answers is needed, please provide that information on the back of the form.

2. Advisor signs application and forwards to the appropriate instructor.

3. The Instructor confirms or denies willingness to teach and forwards form to Division Chair.

4. Division Chair processes the application and forwards it to the Registrar’s Office for registration.
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