Petition for Exemption

of Final Exams

(Does not apply to ADC or Correspondence Courses)

Student Name:  ___________________________________  
Term: __________________________

Student’s Advisor: ________________________________

Degree Program:  _________________________________

Form must be completed and filed with the Registrar’s Office by mid-term of the term for which exemption is being applied.

Basis for Petition (check one only):

· Completing all graduation requirements this term.

· Internship is the only requirement remaining after this term.

· Less than 12 credits remaining after this term and the last term of classes on campus.

· Degree Program where the last term or year of school is completed at another institution.

· Other:  ____________________________________________________________________

______________________________________________________________________________


I agree to follow the guidelines regarding exemption from final exams and agree to participate in the assessments related to graduation as determined appropriate by the SEP Office.  I further acknowledge that failure to complete assessments in an appropriate manner will result in a failing grade of final exams in all classes from which I was exempt from final exams, which may affect negatively my graduation status.

_______________________________________________

________________________

Student’s Signature






Date


For Office Use Only

Approval of Student’s Advisor:

_______________________________________________

__________________________

Advisor’s Signature






Date

Approval of Registrar’s Office:

_______________________________________________

__________________________

Registrar’s Office Representative





Date

Guidelines for the

Petition for Exemption of Final Exams

Policy


A student must petition to be exempt from final exams under the approved conditions and within the required time frame.

Definitions

1. Student Must Petition.  The student has the burden to initiate the petition process.

2. Approved Conditions.  At least one of the following criteria will be used to determine qualification of exemption:

a. Completing all graduation requirements this term.  All requirements for graduation will be completed at the end of the term.  

b. Internship is the only requirement remaining after this term.  The only requirements, academic and non-academic, to be completed are an approved internship (e.g., Certification Internship).

c. Less than 16 credits remaining after this term and is the last term of classes on campus.  The remaining requirements for graduation are no more than 16 credit hours and minimal non-academic requirements.  In order to meet this criterion for exemption, the student may neither complete the twelve hours with on-campus classes nor live on campus while the courses are being completed. 

d. Degree Program where the last term or year of school is completed at another institution.  The Registrar’s Office must approve the degree program and the remaining requirements must be those that must be completed at another institution.

3. Required Time Frame.    The completed petition must be received in the Registrar’s Office by mid-term of the term the student desires to be exempt from final exams.  

Procedures

1. Student secures Petition for Exemption from the Registrar’s Office.

2. Student returns completed form (the student section of the form) to the Registrar’s Office by Mid-term of the term desiring the exemption (e.g., mid-term of Spring term in order to be exempt from final exams for the Spring term).

3. The completed forms are presented to a Registrar’s Office representative for approval.

4. The Registrar’s Office formulates a list of people who are approved to be exempt from exams and distributes it to all Faculty and the SEP Office.

5. The SEP Office provides to the Registrar’s Office a list of students who completed the assessments.

6. The Registrar’s Office provides a list of students who were scheduled to complete assessments but did not.  

7. The Faculty informs the Registrar’s Office of students who did not complete exams and did not complete assessments and the revised grade after the “F” is calculated as the final exam grade.
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